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AGREEMENT 
by and between the 
COUNTY OF CORTLAND 
and 
CSEA, Local 1000 AFSCME, 
AFL-CIO 
i l - v l  Ql- l (  ), ! ,  , q s ~  Cortland County Unit 6550 
~qys P U D i \ i  EMPL(IYMENT' Cortland County Local 8 12 
REIATIONS BOARD 
January 1,2001 - December 31,2004 

specifications for each class of positions and to classify and reclassify and to allocate or 
reallocate new or existing positions in accordance with law; and to discipline or discharge 
employees in accordance with law and the provisions of this Agreement. 
SECTION 1. The CSEA shall have the right to post notices and other communications on 
bulletin boards maintained on the premises and facilities of the employer. At the time of each 
posting, a copy of the posting will be sent to the Chairman of the County Legislature. All 
postings must comply with State and Federal Laws. The Officers and Agents of the CSEA shall 
have the right to visit the employer's facilities for purposes of adjusting grievances and 
administering the terms and conditions of this Agreement. 
SECTION 2. The Unit President and Stewards shall have access to accrual records of 
employees within their jurisdiction with the written approval of the employee. 
SECTION 3. The Executive Committee of the Cortland County Unit of the Civil Service 
Employees Association shall be permitted to allocate 105 hours per year with pay (for 35 hour 
per week employees) and 120 hours per year with pay (for 40 hour per week employees), among 
the employee members to attend official meetings of the Civil Service Employees Association. 
When possible, the Department Heads shall be notified in writing, with a copy to the Personnel 
Officer, two (2) weeks in advance of such leave. Alternate delegates will be assigned in case of 
emergency. 
SECTION 4. Employees who are designated or elected for the purpose of adjusting grievances 
or assisting in the administration of this contract shall be permitted a reasonable amount of time 
fiee fiom their regular duties to Wi l l  these obligations, which have as their purpose the 
maintenance of harmonious and cooperative relations between the employer and the employee 
and the uninterrupted operation of government. 
SECTION 5. The County shall deduct from the wages of employees who authorize said 
deductions, premiums for all current CSEA-sponsored insurance programs. The County further 
agrees to forward said deductions to CSEA at 143 Washington Street, Albany NY 12210. It is 
understood that this section shall not preclude the withholding of membership dues and agency 
fee payments in accordance with the provisions of Article 3, Section 6. 
SECTION 6. As a condition of employment, membership dues or an amount equal to 
membership dues or contributions toward the administration of this Agreement, pursuant to 
Section 20 1 of the Civil Service Law, shall be deducted from the wages of all employees covered 
by the bargaining unit. This deduction shall commence within thirty (30) days after the first day 
of employment. 
The Union agrees that the County shall not be liable to any employee of the County for any 
deductions made pursuant to this section and agrees to save and hold the County harmless 
against any claim whatsoever arising out of the deduction and transmittal of the Agency Shop 
Fee to the CSEAIAFSCME, Inc., and further, to save and hold the County harmless against any 
claim by the Union or employee for inadvertently failing to deduct or omitting to take said 
deductions from employees. 
The County and CSEA affirm a full commitment to equal opportunity and will not discriminate 
on the basis of race, color, religion, national origin, sex, age, disability, sexual orientation, 
, marital status, or any other basis prohibited by law, 
SECTION 1. WorkDav/WorkWeek 
A- * 
Employees, except clerical, in the Highway, Probation, Solid Waste (Landfill and 
Recycling Center), and Buildings and Grounds Departments shall work forty (40) hours 
per week. 
B. (35) Per Week  employe^ 
All employees not identified in Section 1A of Article 6 shall work thirty-five (35) hours 
per week. 
C. - 
The regular work day may be scheduled between the hours of 7:00 a.m. and 6:00 p.m. 
unless at the time of the signing of this contract an employee is working in a position that 
is assigned different hours. 
D. - 
In the event of an early call out (excluding employees who are on-call), the work day 
shall commence at the time of the call out and shall not exceed the number of work hours 
in a regular work day unless authorized by the Department Head or hidher representative. 
E. W&%hedule 
1. All present employees (excluding the Highway night crew) shall be assigned a 
regular work schedule consisting of five (5) consecutive days, Monday through 
Friday, unless a different schedule is agreed to in writing by the Department Head 
and the employee. 
2 Changes from an employee's normal work schedule can be made for reasonable 
cause but shall not be made arbitrarily or capriciously. 
3 Except in cases of emergency or unusual circumstances, should it be necessary to 
establish a new work schedule departing from the regular work schedule, the 
County shall give at least 14 calendar days' notice to the employee and CSEA. 
This previous notice requirement does not include the need for scheduling 
overtime. 
SECTION 2. Week. The work week for all employees shall start at 12:Ol a.m. Monday 
and end at 12:OO midnight Sunday. 
SECTION 3. &a1 P a .  All employees shall be granted a non-paid meal period during a 
work day that exceeds five (5) continuous hours. The meal period shall not be less than thirty 
(30) nor more than sixty (60) minutes and shall be established with the work schedule. When 
possible, the meal period shall be scheduled at the middle of each work day. 
Meal periods shall not be used to adjust the regularly scheduled work day start and stop times. 
Unused meal periods shall be forfeited, except that for employees who, because of legal 
proceedings or medical emergencies are not allowed meal periods, shall accrue compensatory 
time in accordance with Article 25. 
SECTION 4. Rest Periods. All full-time employees shall receive two (2) fifteen (15) minute 
rest periods per work day. Rest periods are intended to be taken at mid-point of the hours 
worked prior to and after the meal period. 
Part-time employees must be scheduled to work a minimum of three and onehalf (3 112) 
consecutive hours to receive a fifteen (15) minute rest period. 
Rest periods shall not be used to extend meal periods or to adjust the regularly scheduled work 
day start and stop times. 
Unused rest periods shall be forfeited. 
SECTION 5. Call Pav, An employee as designated by the Department Head who is on-call 
is one who carries a County-issued cellular phone or pager for on-call purposes. When an 
employee is scheduled for on-call, shehe will provide appropriate and necessary services as 
defined by the Department Head. There will be a joint labor/management committee to deal with 
the subject of the on-call assignment procedure for each affected department. The committee 
shall consist of the Unit President and designee, the Department Head or designee, and the 
Personnel Officer. Assignment of on-call duties shall not be made as a punitive measure. Extra 
help may be called in to work in accordance with department policy to provide coverage. Any 
supervisor on call shall participate in coverage hindherself in emergency situations. Such 
participation shall not be limited to covering telephones but shall extend to all required duties. 
The designated on-call workerJsupervisor shall be paid at the following rates: 
SECTION 6. 
$49.00 Each weeknight Monday through Friday 
$64.00 For each 24 hour period falling on a weekend or County- 
observed holiday 
Weeknight periods shall begin at 4:30 p.m. each weeknight and shall end at 
8:30 a.m. the following weekday. 
Weekend twenty-four (24) hour periods begin at 8:30 a.m. Saturday andlor 
8:30 a.m. on Sunday and end at 8:30 a.m. on Monday. 
Holiday twenty-four (24) hour periods begin at 8:30 a.m. on the County-observed 
holiday and end at 8:30 a.m. on the following day. 
In addition, each employee on call shall receive compensation pursuant to Article 
25 of the contractual agreement for time spent on telephone calls, processing case 
records, and time spent away from the employee's residence. 
On-call employees shall be provided with a County-issued cellular phone or pager 
for use during the on-call period. 
Emergencv Re-. An employee who is not on-call per Article 6, Section 5, 
and who is required to return to work to provide emergency services after having left work shall 
receive a minimum of four (4) hours pay, unless the time extends hisher regular work day. An 
employee shall not be paid more than four (4) hours of emergency return pay for the same 
emergency in any twenty-four hour period, unless the employee actually works more than four 
(4) hours. 
SECTION 1. The purpose of this Article is to provide an employee with a just, prompt, and 
equitable method for resolving any grievance arising under this Agreement with the County. 
SECTION 2. Definitions. For the purpose of this Article, the following definitions shall apply: 
a. rIriev& CSEA or a member of this bargaining unit of CSEA 
b. Orievance any alleged violation of the terms and conditions of 
employment as defined in this Agreement, including any 
misinterpretation or misapplication of this Agreement or 
past practice as defined in Article 7, Section 10. 
c. m s o r  the employee's immediate supervisor 
d. the person ultimately responsible for the management of 
the individual department 
e. the person elected as the Chairman of the Cortland County 
Legislature 
f. Q&Zm? the person appointed by the Department Head or County 
to act on hidher behalf in matters pertaining to this 
Agreement 
g. calu the Civil Service Employees Association, Inc. Local 1000, 
AFSCME, AFL-CIO, the recognized union, by the 
Cortland County Unit 6550, Cortland County Local 8 12 
h. any person authorized by the CSEA to represent the 
grievant in procedures hereunder 
i. QW one (1) full working day in which the employee worked, or 
was scheduled to have worked, after the day the grievance 
was filed. 
SECTION 3. Copies of the grievance and all replies for grievances at Level I andor Level I1 
shall be sent by the Department Head to the grievant, the Personnel Officer, and CSEA unit 
president. 
SECTION 4. Class Action G r i e v w .  Any class action grievance impacting more than one 







Within five (5) working days of the occurrence of the alleged grievance, or within 
five (5) working days within which the grievant knew of the alleged grievance, 
the grievant, with or without CSEA representation, shall discuss the grievance 
with hisker supervisor in an attempt to resolve the grievance. 
If the discussion with the supervisor does not result in a satisfactory resolution, 
the grievant may, at hidher option, proceed to Level 11. 
At the option of either the CSEA Unit President or the Department Head in which 
the grievance arises, Level I may be bypassed and the grievance submitted 
directly to Level 11. 
Within ten (10) working days of the Level I discussion, the grievant may 
submit hisker grievance in writing to the Department Head. 
Within ten (1 0) working days of the receipt of the written grievance, the 
Department Head may convene a meeting with the grievant, the grievant's CSEA 
representative, and any other persons deemed appropriate by the Department 
Head for the purpose of resolving the grievance. 
If the grievance is resolved at the meeting, the Department Head will provide a 
copy of the resolution in writing to the grievant, the Personnel Officer, and CSEA 
unit president. 
If the grievance is not resolved at the meeting, within five (5) working days, the 
Department Head shall deliver in writing, hisher decision on the grievance to the 
grievant, the Personnel Officer, and CSEA unit president. 
E. If a meeting is not convened, the Department Head shall, within fifteen (15) 
working days of receipt of the written grievance, render a decision in writing to 
the grievant, the Personnel Officer, and the CSEA unit president. 
F. If the written decision does not result in a satisfactory resolution, the grievant, at 
hidher option, may proceed to Level 111. 
SECTION 7. P r o c e b  for L e a  
A. Within five (5) working days of receipt of the decision at Level 11, the grievant 
may submit to the County Chairman the grievance in writing, accompanied by 
copies of all prior documentation and correspondence. The Chairman 
or hidher designee, may schedule a meeting within ten (10) working days of 
receipt of the written grievance with the grievant, the grievant's CSEA 
representative, and any other person deemed appropriate by the Chairman. The 
purpose of the meeting is to resolve the grievance. 
B. If the grievance is resolved at this meeting, the Chairman will provide a copy of 
the resolution in writing to the grievant, with a copy to the CSEA Unit President, 
the Department Head, and the Personnel Officer. 
C. If the grievance is not resolved as a result of the meeting, the Chairman shall, 
within ten (10) working days after the meeting, deliver to the grievant in writing, 
h ide r  decision in the matter, with a copy to the CSEA Unit President, the 
Department Head, and the Personnel Oficer. 
D. If the decision is not satisfactory to the grievant and/or CSEA, they may proceed 
to Level IV. 
SECTION 8. P&e for Level IY 
A. Within ten (1 0) working days after the reply and decision of the Chairman, either 
party may submit to the other party a letter of intent to file binding arbitration. 
B. The arbitrator shall be selected from a list furnished by the American Arbitration 
Association and shall be mutually agreed upon pursuant to said Association's 
procedural rules. 
C. The cost of arbitration shall be shared equally by the County and CSEA. 
D. The arbitrator shall place hisfher decision in writing, setting forth in the findings, 
hisher reasoning, conclusion, and award. The arbitrator shall be limited to the 
issue submitted to himher and shall be without power to make a decision which is 
violative of the Agreement, Federal, State, or Local Laws, nor shall shehe have 
the power to alter, add to, or detract from this Agreement. 
SECTION 9. Resolutions or settlements at Levels I, 11, and III shall be in writing and signed by 
both parties. 
SECTION 10. To establish a past practice, CSEA shall demonstrate the existence of "an 
established past practice": the practice must be unequivocal; and the practice must have been in 
existence for a significant period of time; and the employees could reasonably expect the practice 
to continue without change. 
SECTION 1. A competitive class employee covered by this Agreement who has successfully 
completed hisher probationary period shall utilize the following procedure for discipline and 
discharge matters in lieu and in place of procedures specified in Sections 75, 76, and 77 of the 
New York State Civil Service Law. 
SECTION 2. Employees within the non-competitive and labor classes of the County shall 
receive, after one (1) year of full-time consecutive service, or its part-time equivalent, access to 
this provision. 
SECTION 3. Disciplinary action shall include, but not be limited to, written reprimands, 
suspension, demotion, discharge, fines, or any combination thereof or other such penalties as 
may be imposed by the County. 
SECTION4. A notice of such discipline shall be made in writing and served upon the 
employee prior to or at the time of imposition of penalty, with a copy to the CSEA Unit 
President and Personnel Officer. The specific acts for which discipline is being imposed and the 
penalty shall be specified in the notice. 
SECTION 5. If the employee disagrees with the disciplinary action imposed, the employee 
and/or the CSEA may submit a grievance at the Level I1 of the Grievance Procedure as specified 
in Article 7 of this Agreement. 
SECTION 6. Failure to submit a grievance within ten (10) working days of receipt of the notice 
of discipline will constitute acceptance of the imposed penalty by the employee and the CSEA 
and the matter will be settled in its entirety. 
SECTION 7. Subject to a written agreement between the CSEA and the Personnel Officer, the 
time limit herein specified may be extended. 
SECTION 8. If an employee elects to do so, shehe shall have the right to be represented by a 
CSEA representative in disciplinary matters. Nothing contained herein shall be construed as 
limiting the right of an employee to informally resolve the disciplinary matter by settlement with 
the Department Head. The employee may waive hisher rights to the procedure as outlined 
herein. 
Any settlement agreed upon between the parties shall be in writing and shall be final and binding 
upon all parties. Copies of all settlements shall be sent to the Personnel Officer and CSEA unit 
president. 
SECTION 9. No disciplinary action shall be commenced by the County more than eighteen 
(18) months after the occurrence of the alleged act(s) for which discipline is being considered; 
however, such time limitation shall not apply where the act(s) would, if proven in a court of 
appropriate jurisdiction, constitute a crime. 
SECTION 1. All bargaining unit employees shall be paid for the following holidays in 
accordance with this Article: 
I Holiday 1 Day observed by I Day observed by I Day observed by I Day observed by I 
New Year's Day 






county in 200i 
Monday, January 1 
Monday, January 15 
Columbus Day 
Veteran's Day 
Monday, February 19 
Monday, May 28 




One (1) Floating Holiday 
county in 2002 
Tuesday, January 1 
Monday, January 2 1 
3 





Exception: The Solid Waste Department will be open the Friday after Thanksgiving and will be 
closed the first day of deer season. 
Monday, February 18 
Monday, May 27 





Friday, November 23 
SECTION 2. Holidays that fall on Saturday or Sunday shall be observed as in Section 1 above. 
county in 2003 
Wednesday, January 1 
Monday, January 20 
2 






SECTION 3. Employees who are regularly scheduled to work on the observed holidays as 
outlined in Section 1 above shall receive the day off with pay computed at their regular straight- 
time hourly rate for the number of hours for which they are regularly scheduled to work up to a 
maximum of either seven (7) hours [for a 35 hour per week employee] or eight (8) hours [for a 
40 hour per week employee]. The regular work schedule shall not be adjusted to avoid payment 
of holiday pay. 
county in 2004 
Thursday, January 1 
Monday, January 19 
Monday, February 17 
Monday, May 26 
Friday, July 4 




Friday, November 29 
Monday, February 16 
Monday, May 3 1 
Monday, July 5 
Monday, September 







Monday, October 11 
Thursday, November 
1 1  
Thursday, November 
27 









Friday, December 24 
Monday, December ' 
27 
SECTION 4. Employees whose regularly scheduled day off occurs on the observed holiday as 
outlined in Section 1 above shall receive seven (7) hours [for a 35 hour per week employee] or 
eight (8) hours [for a 40 hour per week employee] of holiday time off to be taken within thirty 
(30) days before or thirty (30) days after the actual holiday. If an employee takes the holiday 
time off prior to the observed holiday and is then separated from County service, payment for the 
holiday pay will be deducted from the employee's final paycheck. 
SECTION 5. 
A. An employee (except an employee who is on call) who is required to work on any 
County-observed holiday except the floating holiday, shall be paid time and one- 
half, or if shehe chooses shall earn compensatory time, for all hours worked plus 
the holiday pay computed at their regular straight-time hourly rate for the number 
of hours for which they are regularly scheduled to work up to a maximum of 
either seven (7) hours [for a 35 hour per week employee] or eight (8) hours [for a 
40 hour per week employee]. No one shall be paid holiday pay twice for the same 
holiday. 
Employees who are on-call on the County-observed holiday will be paid the 
straight time holiday pay computed at their regular straight-time hourly rate for 
the number of hours for which they are regularly scheduled to work up to a 
maximum of either seven (7) hours [for a 35 hour per week employee] or eight (8) 
hours (for a 40 hour per week employee], in addition to on call pay as outlined in 
Article 6, Section 5.B. 
SECTION 6. Any employee required to work on hisher floating holiday shall be allowed to 
reschedule the floating holiday. 
SECTION 7. For an employee to be paid for a holiday, the employee must work hisher 
regularly scheduled work hours on the work day prior to and on the work day following the 
holiday. 
The use of paid benefit time, other than sick time, for which prior approval has been given shall 
be exempt from Article 9, Section 7. 
If an employee is leaving for or returning from an approved unpaid leave of absence the work 
day prior to or the work day following the holiday, the employee will be paid for the holiday. 
SECTION 8. If an employee is absent fiom work due to illness on either the last regularly 
scheduled work day prior to the holiday or the first regularly scheduled work day following the 
holiday, he/she shall forfeit being paid for the holiday unless the absence is verified by a medical 
provider's statement, if requested by the Department Head. 
If an employee is absent from work due to illness on both the last regularly scheduled work day 
prior to the holiday and the first regularly scheduled work day following the holiday, shehe shall 
forfeit being paid for the holiday unless the absence is verified by a medical provider's statement. 
Use of sick time for which prior notification has been given shall be exempt from Article 9, 
Section 7. 
*Illness includes injury. 
SECTION 9. Employees covered by this Agreement who are less than full time shall receive a 
pro-rated value of the Ill-time equivalent of the scheduled full-time hours. 
ARTICLE 10 
Yluathn 
SECTION 1. Except for those employees who are discharged, terminated in accordance with 
Civil Service Rule XIX following an absence without leave, or otherwise terminated for cause, 
the County shall grant vacations to its employees. Employees covered by this Agreement shall 
be entitled to accumulate vacation time in accordance with the following schedule. Vacation 
accruals may be used in one-quarter (%) hour increments. 
1 month 1.833 I 10 
Years of Credit 
At Least 
1 5 years 1 1.166 1 14 I 















8 years 1 1.416 
9 years 1 1.5 







1 18 years 1 1.833 1 22 1 





For the first January 1 of employment, the employee shall be credited with two years of service 
credit for vacation. Each January 1 thereafter, the employee shall be credited with an additional 




25 or more years 






For vacation accumulated in calendar year 2000 for use in calendar year 2001, employees shall 
receive the lump sum accrual on January 1,2001. Employees shall be allowed to carry over up 
to thirty-five (35) hours [for a 7 hour per day employee] or forty (40) hours [for an 8 hour per 
day employee] from vacation not used in 2000. This proviso shall be effective for vacation 
earned in 2000 only and will not be in effect thereafter. 
SECTION 2. Maximum The maximum vacation time that can be 
accumulated by each employee at one point in time is 350 hours [for a 7 hour per day employee] 
or 400 hours [for an 8 hour per day employee]. Once the maximum accumulated vacation 
balance is on the books, no further vacation accruals shall be credited to the employee until the 
accumulated balance goes below the maximum, unless the Department Head has refused 
vacation usage. 
SECTION 3. M n  Eli&li@ Re- . . . .  . Employees shall accrue vacation beginning 
the day of hire; however, they shall not be eligible to use vacation accruals until after six (6) 
consecutive months of employment with the County. 
SECTION 4. V a c a b  Pav, The rate of vacation pay shall be the employee's regular straight 
time hourly rate of pay in effect for the employee's regular job at the time the vacation is being 
taken. 
SECTION 5. W e s t  for V a c m .  In order to assure orderly performance and continuity of 
those municipal services provided by the employees and their respective Department, each 
employee wishing to schedule vacation should request such vacation leave as far in advance as 
reasonably possible, but preferably at least one (1) week in advance of the requested vacation 
period. In order to better assure that their vacations may be scheduled when they want them, 
employees should, as set forth in the next Section, actually request their vacations as many 
months in advance as possible but no more than 12 months in advance. 
Requests for vacation shall be granted upon approval of the Department Head, unless it is 
determined that such absence would adversely affect and interfere with the orderly performance 
and continuity of municipal service. Vacation requests shall not arbitrarily or unreasonably be 
denied. 
SECTION 6. Schedulitg VacatiplZS. Vacations will be scheduled, insofar as possible and 
practical, at those times requested by each employee. However, because of the nature of the 
work and the requirement that the orderly performance and continuity of municipal services be 
maintained, it may be necessary to limit the number or prohibit any employees from taking 
vacations during a particular period or at the same time. 
For the purposes of scheduling vacations, the following procedure will be used in the County: 
- vacation requests shall be submitted to the Department Head in writing and will 
be processed on a first-received, first-granted basis; 
- in the event requests are received by the Department Head at the same time for 
the same vacation period, departmental seniority will be the determining factor. 
SECTION 7. VacationCancellation. Except in the case of emergency as determined by the 
Department Head, no approved vacation shall be cancelled by the County. 
An employee who is not able to take vacation because he/she is required by the County to work 
hidher vacation shall have the option of taking vacation at another time or to be compensated 
with equal pay. 
SECTION 8. Vat-. Except in the case of an emergency as determined by the 
Department Head, or unless mandated by law, no employee shall be required to return to and 
appear for work during hidher scheduled vacation period once it has begun (including any 
holidays or other days off which constitute a part of the vacation period). 
SECTION 9. -n f i w  Service, Any employee who resigns, retires, or is otherwise 
separated fiom the service of the County, except those who are discharged for cause, shall 
receive vacation pay for all of hisker accrued vacation upon separation fiom employment with 
the County provided that: 
1. the employee has completed six (6) months of continuous service with the 
County; 
2. in the case of resignation or retirement, the employee gives ten (10) working days 
written notice to the Personnel Officer and the Department Head; and 
3. the employee works ten (10) working days following the day written notification 
is given, unless the employee has a death in hisker immediate family (as defined 
in Article 19 Section 1); is required to report for jury duty as defined in Article 
32; or is required to be absent fiom work for any other unforeseen reason that, at 
the discretion of the Personnel Offrcer constitutes a valid reason for absence. (For 
this clause only, if a paid holiday falls within the ten (10) day notice period, it 
shall be considered a day worked if all other required days are worked by the 
emp 10 ye@ 
At the sole discretion of the Personnel Officer, in consultation with the Department Head, the ten 
(10) day requirement may be waived and the employee paid for the accrued, but unused, 
vacation time. 
The amount of payment for all unused vacation shall be calculated based upon the employee's 
regular straight time hourly rate of pay in effect for the employee's regular job, on the last work 
day of the employee's employment. Vacation pay upon separation is not applicable to any 
specific period of time and cannot be used to extend the termination date. 
Accrued vacation pay for an employee who deceases while in service will be paid to hisher 
estate. 
SECTION 10. Employees covered by this Agreement who are less than full time shall receive a 
pro-rated value of the full-time equivalent of the scheduled full-time hours. 
SECTION 1. HealthIns-. The County may change the present group medical insurance 
plan and/or carrier, provided that any new plan or carrier put into effect must be equal to or 
better than those prevailing at the time this Agreement was executed. 
SECTION 2. Said plan will be provided as follows: 
For employees hired prior to January 1, 1990, the County shall pay 90% of the 
premium per month per employee; 
For employees hired between January 1, 1990, and April 30, 1996, the County 
shall pay 80% of the premium per month per employee; 
For employees hired on or after May 1, 1996, the County shall pay 70% of the 
premium per month per employee. 
SECTION 3. Each employee who participates in the County Health Insurance Program will 
contribute a $5.00 co-pay prescription card rate for prescriptions filled with generic drugs and a 
$10.00 co-pay prescription card rate for prescriptions filled with name brand drugs. 
SECTION 4. Employee contributions for the health insurance premium shall be deducted in 
equal amounts from each bi-weekly paycheck. Coverage for new employees hired prior to the 
16" of the month shall become effective on the first of the following month. Coverage for new 
employees hired on or after the 16 '~  of the month shall become effective on the first day of the 
second month following employment (e.g. date of hire of May 17 would result in coverage 
effective July 1). 
SECTION 5. Enrollment in the health insurance plan shall take effect as described in Section 4 
of Article 11 or during the open enrollment period held at six (6) month intervals. 
SECTION 6. P e n w o r  V- . . . Employees shall be eligible to join the BC/BS 
Dental and/or Vision Insurance Plan agreed upon. The coverage shall be for the employee andlor 
family and will be provided as follows: 
The cost of single coverage shall be shared equally by the County and the 
employee; 
The additional cost for family coverage shall be borne by the employee. 
SECTION 7. Enrollment in the dental and/or vision insurance plan shall take effect as described 
in Section 4 of Article 11 or during the open enrollment period held at six (6) month intervals. 
SECTION 8. Prescription oral contraceptives will become part of the County Health Insurance 
Plan effective the date of the ratification of this contract. 
SECTION 9. Vision insurance will become part of the County Health Insurance plan effective 
July 1,2001. 
All employees who have joined the New York State Employees' Retirement System will have 
coverage as provided by the New York State Employees' Retirement System (NYSERS). 
The County and CSEA agree to abide by provisions and regulations of the Federal Family and 
Medical Leave Act (FMLA). 
ARTICLE 14 
lsumLm$ 
SECTION 1. Each employee shall be permitted to accumulate up to 200 days (1,400 hours for a 
35 hour per week employee or 1,600 hours for a 40 hour per week employee) of paid sick leave. 
This earned sick leave may be applied toward time off due to personal illness, personal injury, 
other personal medical disability, and personal medical appointments. Such leave shall be 
reduced by the appropriate number of hours absent. Sick leave shall accumulate at the rate of 
seven (7) hours per month for seven hour employees and eight (8) hours per month for eight hour 
employees. Sick leave may be used in one-quarter (1/4) hour increments. 
SECTION 2. Employees hied under this Agreement shall receive seven (7) hours [for seven 
hour a day employees] or eight (8) hours [for eight hour a day employees] of sick leave for the 
month of hire if the employee starts on or before the 1 5 ~  day of the month. Employees who start 
after the 15' day of a month shall not receive sick leave accrual for that month. 
SECTION 3. An employee who is employed for a full calendar year and who does not use any 
sick leave during that calendar year (January 1'' through December 31") shall accrue either an 
extra seven (7) [for seven hour a day employees] or eight (8) [for eight hour a day employees] 
hours of vacation leave. 
SECTION 4. At the time of retirement, employees shall use the first 165 unused sick leave days 
, as extra pension credit in accordance with the rules established by the New York State 
Employees Retirement System. Employees may convert up to 35 unused sick leave days in 
excess of the 165 to pay for the employee's portion of health insurance for up to one year, not to 
exceed $1,500. 
SECTION 5. Employees are required to call in to their Department Head or hisher designated 
representative, within one hour of the start of their regularly scheduled work shift when utilizing 
sick leave, if no prior notification has been given. 
SECTION 6. Sick leave may be used the last regularly scheduled work day preceding or 
following a holiday, if a statement of need fiom a medical provider is furnished, if requested by 
the Department Head. 
SECTION 7. Family Sick leave may be used the last regularly scheduled work day preceding or 
following a holiday, if a statement of need fiom a medical provider is furnished, if requested by 
the Department Head. 
SECTION 8. Employees covered by this Agreement who are less than full time shall receive a 
pro-rated value of the full-time equivalent of the scheduled full-time hours. 
SECTION 1. The purpose of this Article is to enable County employees to donate paid benefit 
time to other employees who are confronted with a personal or family emergency. 
SECTION 2. An employee may donate accrued vacation, compensatory, floating holiday, 
personal, or sick leave hours to an Employee Emergency Pool by completing and signing a 
"Donation to the Emergency Pool" form available in the Personnel/Civil Service Office. 
SECTION 3. The PersonneVCivil Service Officer and Treasurer shall keep track of the total 










The Committee to administer the pool shall be composed of: 
One person appointed by CSEA 
PersonneVCivil Service Officer 
One person appointed by the New York State Association of Nurses 
One person appointed by the Sheriff 
Paralegal to the County Attorney 
One Department Head 
One Legislator appointed by the Chairman of the Legislature 
The Committee shall develop rules for administration of the pool. 
SECTION 6. The Committee is authorized to permit the use of hours in the pool by any current 
County employee who qualifies and makes a request for such hours based on a personal or 
family emergency. All decisions of the Committee shall be final and binding and will not be 
grievable or arbitrable. 
SECTION 7. Employees covered by this Agreement who are less than full-time shall receive a 
pro-rated value of the full-time equivalent of the scheduled full-time hours. 
An employee shall be allowed to use up to a maximum of thirty-five (35) hours [for a seven hour 
per day employee] or forty (40) hours [for an eight hour per day employee] of accumulated sick 
leave per calendar year for absence fiom work necessitated by illness of the employee's parent 
(including stepparents and foster parents), spouse, child (including stepchild and foster child), 
sibling (including step sibling), grandparent, grandchild, parent-in-law, or other person who is a 
member of the household. The Department Head may request written documentation from the 
employee to verify residency of other household members. 
SECTION 1. Each employee shall be entitled to twenty-eight (28) hours [for 7 hour per day 
employees] or thirty-two (32) hours [for 8 hour per day employees] of paid personal leave per 
calendar year. Employees who work at least half time but less than full time will receive 
prorated personal time in accordance with their regularly scheduled hours per week. Personal 
leave may be used in one-quarter (1/4) hour increments. 
SECTION 2. During the first year of hire, personal time shall be prorated as follows: 
I Date of Hire I Time Eamed I Time Eamed I 
SECTION 3. Upon permanent separation fiom County service, the time allowed for use prior to 
separation shall be pro-rated as follows: 
1/01 - 2/14 
211 5 - 3/31 
4/01 - 5/14 
511 5 - 6130 
7/01 - 8/14 
811 5 - 9/30 
10/01 - 11/14 
1 1/15 - 12/31 
1 ! (8 Hour Day) (7 Hour Day) 1 









r Date of 
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Allowed to be 
Used 
1/01 - 2/14 
2/15 - 3/31 
4/01 - 5/14 
5/15 - 6/30 
7/01 - 8/14 
811 5 - 9/30 
lO/Ol - 11/14 
11/15 - 12/31 
- 
Total Time 


















SECTION 4. Personal leave may be used on the day prior to or following a holiday or vacation 
provided that the use of the personal time has been pre-approved by the Department Head or 
hisher designee, or in case of emergency. 
SECTION 5. Personal leave shall not accumulate from year to year. Any unused personal leave 
remaining on December 3 lst of each year shall be applied to an employee's accrued sick leave. 
It is understood that excessive absenteeism, excessive tardiness, excessive early departure, or the 
abuse of sick leave constitutes just cause for discipline and it is the intent of the County to take 
corrective action. 
SECTION 1. In the event of the death of an employee's parent (including stepparents and foster 
parents), spouse, child (including stepchild and foster child), sibling (including step sibling), 
grandparent, grandchild, parent-in-law, or other person who is a member of the household (the 
Department Head may request written documentation from the employee to verifj. residency of 
other household members), the employee shall be excused from work, if the employee was 
scheduled to work, with pay at hisher request, for up to four (4) days. One (1) day of the four 
(4) may be retained for later interment. 
SECTION 2. In the event of the death of any relative not outlined in Section 1 of this Article, 
the employee shall be excused from work with pay at hisher request on the day of the funeral, 
provided the employee was scheduled to work on the day of the funeral. 
SECTION 3. Employees covered by this Agreement who are less than full time shall receive a 
pro-rated value of the full-time equivalent of the scheduled full-time hours. 
SECTION 1. A leave of absence without pay may be granted under Cortland County Civil 
Service Rule XIX. 
SECTION 2. The first thirty (30) calendar days of an unpaid leave of absence may be granted at 
the discretion of the Department Head. 
SECTION 3. A permanent employee who requests an unpaid leave of absence at the time of 
their child's birth or adoption shall be granted such leave for the time period requested, up to a 
maximum of six (6) months. An unpaid leave of absence granted under this Section will not 
require Legislative approval. Extension of such unpaid leave of absence will be in accordance 
with Article 20, Section 1. 
SECTION4. An employee who is granted an unpaid leave of absence shall be required to 
convert leave without pay into leave with pay by utilizing all applicable leave time (sick, 
vacation, personal, compensatory and floating holiday) to the extent that the employee's leave 
accrual balances allow. An employee granted a leave of absence without pay may elect to retain 
up to five (5) vacation days for use upon hidher return from leave. 
SECTION 5. An employee on an unpaid leave of absence shall not accumulate benefit time or 
credits toward retirement, nor shall shethe be entitled to paid fimeral leave, jury leave, military 
leave or paid holidays. 
SECTION. 6. An employee on an unpaid leave of absence will continue to receive health 
insurance benefits as prescribed in Article 11 for a period not to exceed three (3) months. 
SECTION 7. An employee on a leave of absence without pay who has filed for disability 
retirement with the New York State Retirement System may continue to receive health insurance 
benefits prescribed by Article 1 1 for a period not to exceed six (6) months. 
SECTION 8. A leave of absence without pay may be terminated prior to the original expiration 
date upon agreement of the employee and the Department Head. 
SECTION 9. Use of an unpaid leave of absence for purposes other than those for which it was 
granted shall be deemed a resignation upon the date such leave commenced. 
SECTION 10. An employee may not take an unpaid leave of absence to accept other 
employment. Acceptance of other employment while on leave without pay shall be deemed a 
resignation upon the date such leave commenced. Employees who take an unpaid leave of 
absence to attend schools or colleges may take part-time, interim, or internship employment 
without violation of this provision. 
SECTION 1. Waees 
All bargaining unit employees shall receive salary increases based on their previous year's salary, 
exclusive of overtime and longevity, in accordance with Appendix C or Appendix D. 
SECTION 2. Promotions 
A. For promotional purposes, an employee's date of hire will be defined by 
Article 33, Seniority. 
B. A promotion means to a higher salary grade position. 
C. In the event that an employee is promoted, the employee will be provided with the 
appropriate salary of the new grade, or hisher current salary plus $300, whichever 
is greater. 
SECTION 3. Employees shall be paid on a bi-weekly basis on Thursdays, unless prohibited by 
holiday or emergency. 
The following titles in the Probation Department (Probation Officer Trainee, Probation Oficer, 
Senior Probation Officer, and Probation Supervisor) will be given the salary as assigned by grade 
in the year 2001 in Appendix C, plus additional monies based on the following information. 
I I Current Grade/ I Comparable Current Gradel I 
Grades 12, 14, 16, and 18 will be given the annual increase as prescribed by this Agreement in 
Article 21. An hourly rate will be established based on 35 hourdweek and the number of work 
hours for each given year of the Agreement (2001,2002,2003, and 2004). 
Probation Officer Trainee 
Probation Officer 
Senior Probation Officer 
Probation Su~ervisor 
Grades 15, 17, 19, and 2 1 will be given the annual increase as prescribed by this Agreement in 
Article 2 1. An hourly rate will be established based on 40 hourslweek and the number of work 
hours for each given year of the Agreement (2001,2002,2003, and 2004). 
The additional monies that the Probation Officer Trainee, Probation Officer, Senior Probation 
Officer, and Probation Supervisor will receive will be the difference between the hourly rates of 





Grade 2 1 
Jkm& 
Grade 14 $26,027 + 1827 = $14.24/hour 
(Prob. 0ficer)Grade 1 7 $28,886 + 2088 = $13- 
-$ Allhour 








(FOR EMPLOYEES OTHER THAN HIGHWAY AND SOLLD WASTE) 
County employees in positions listed in Appendix B of this Agreement shall be entitled to 
receive longevity payments when they have attained at least thirteen (1 3) years of continuous 
County employment. Longevity payments shall commence in the year in which the employee 
becomes eligible. 
Employees who move fiom less than half time to half time or more will receive service credit for 
longevity purposes from the initial part time date of hire as long as the service is continuous. 
Only regularly scheduled employees who are on the County payroll at the time of longevity 
payment will be entitled to the longevity benefit. 
Longevity payments shall be made according to the schedule below. 
of S e m  
At least 13 but less than 15 
At least 15 but less than 20 
At least 20 but less than 25 
At least 25 but less than 30 
At least 30 but less than 35 
At least 35 but less than 40 
At least 40 but less than 45 











Longevity benefit payments shall be made by the County Treasurer in two (2) installments: one 
(1) the frst pay period in June and one (1) in the first pay period in December. 
Employees covered by this Agreement who are less than full time shall receive a pro-rated value 
of the full-time equivalent of the scheduled full-time hours. 
LoNGEVrTY 
(FOR HIGHWAY AND SOLID WASTE EMPLOYEES) 
County employees in positions listed in Appendix D of this Agreement shall be entitled to 
receive longevity payments when they have attained at least thirteen (1 3) years of continuous 
County employment 
Employees who move from less than half time to half time or more will receive service credit for 
longevity purposes fiom the initial part time date of hire as long as the service is continuous. 
Longevity payments shall be made according to the schedule below and payment shall be made 
as a supplement to the base hourly rate of pay. 
Years of Service 
At least 13 but less than 15 
At least 15 but less than 20 
At least 20 but less than 25 
At least 25 but less than 30 
At least 30 but less than 35 
At least 35 but less than 40 
At least 40 but less than 45 











Employees covered by this Agreement who are less than full time shall receive a pro-rated value 
of the fbll-time equivalent of the scheduled hll-time hours. 
An employee who is regularly scheduled to work prior to 7:00 a.m. or after 6:00 p.m. will 
receive an additional ** per hour for those hours worked prior to 7:00 a.m. or after 6:00 p.m. 
This shift differential will be added to the employee's regular compensation rate. 
Payment of shift differential shall not be made for overtime work that is contiguous to the 
employee's regular work shift. For example, if an employee's shift ends at 4:00 p.m. and the 
employee works beyond 4:00 p.m. (unscheduled) on overtime compensation, the shift 
differential shall not be paid in addition to the overtime compensation. 
** As of January 1,2001 rate will be $.45 per hour 
** 2002 rate will be $50 per hour 
** 2003 rate will be $55 per hour 
** 2004 rate will be $.60 per hour 
No time shall be worked in excess of the regular work schedule unless specifically directed or 
authorized by the Department Head or hidher designated representative. In order to pay for 
overtime in the form of compensatory time, there must be an agreement to pay compensatory 
time prior to the overtime being worked. Any such time worked in excess of the regular work 
schedule shall be compensated for in the following manner: 
A. For overtime hours worked in excess of thirty-five (35) hours per week, but less 
than forty (40) hours per week, upon mutual agreement of an employee and 
hisher Department Head, employees shall receive either: 
1. compensatory time off on an hour-for-hour basis or 
2. paid straight time. 
B. For overtime worked in excess of forty (40) hours per week, upon mutual 
agreement of an employee and hidher Department Head, employees shall receive 
either: 
1. compensatory time at the rate of one-and-one-half (1 %) times the time worked 
or 
2. paid overtime at one-and-one-half (1 1/2) times hisher regular hourly rate 
C. Compensatory time may be accumulated as follows: 
- For a thirty-five (35) hour regular work week, a maximum of twenty-one 
(21) hours may be accumulated on leave accruals at one time; 
- For a forty (40) hour regular work week, a maximum of twenty-four (24) 
hours may be accumulated on leave accruals at one time. 
D. Once the maximum accumulation of compensatory time is attained, overtime 
shall be paid in accordance with A2 or B2 of Article 25. Once the accumulated 
total is less than the maximum allowed, further compensatory time may be 
accrued up to the maximum accumulation allowed. 
E. Unused compensatory time shall be paid at the time of permanent separation at 
the employee's regular hourly rate. 
F. Upon mutual agreement of both Department Heads, an employee who transfers to 
another department or division may transfer hidher unused compensatory time. If 
mutual agreement cannot be reached, the employee shall be required to use 
hisher compensatory time prior to transfer. 
G. Compensation shall not be paid (or compensatory time earned) more than once for 
the same hours under any provision of this Contract. 
SECTION 1. In order to have a safe place to work, the County agrees to comply with all laws 
applicable to its operations concerning the safety of employees covered by this Agreement. All 
such employees shall comply with all safety rules and regulations established by the County, 
State, and Federal laws. 
SECTION 2. Effective January 1, 2001, the reimbursement rate for safety shoes shall be $80 
per year; effective January 1,2002, the rate shall be $85 per year; effective January 1,2003, the 
rateshall be $90 per year; and effective January 1,2004, the rate shall be $95 per year. 
SECTION 1. Employees covered by this Agreement in the Buildings and Grounds, Solid 
Waste, Area Agency on Aging, and Highway Departments who are currently issued work 
clothing, shall continue to be provided by the County with clean and presentable work clothing 
to be laundered and provided through a uniform rental service. Any clothing issued by the 
County will be worn by the employee to whom it is issued. 
The County reserves the right to determine the manner in which this work clothing is to be 
provided, to select the uniform rental service, and to select the style and color of the work 
clothing. Unless otherwise mutually agreed, this work clothing may consist of the following: 
A. Work pants 
B. Work shirts 
C. Name patches 
D. County patches 
E. Coveralls 
SECTION 2. New employees hired in positions required to wear County-issued work clothing 
shall be provided the appropriate work clothing in accordance with Article 27, Section 1. 
SECTION 3. There will be a joint laborlmanagement committee to deal with the mandatory 
subjects of clothing for each affected department. The committee shall consist of the CSEA Unit 
President or designee, the Department Head or designee, one employee from the affected 
department, and the Personnel Officer or designee. 
SECTION 1. The County and CSEA agree that any employee assigned by the Department Head 
or hisher authorized representative to assume the major duties of a higher grade position 
(excluding those duties that are performed by the higher grade position on an intermittent basis) 
for a minimum of two (2) consecutive hours in a single work day, unless the necessity of the 
work as identified by the Department Head or hisher authorized designee mandates less than a 
two (2) hour minimum, shall receive the salary of the higher grade level position for the period 
in which the employee actually assumes the duties of the higher grade level position. 
SECTION 2. Holiday pay will be paid at the out of title rate when the employee performs the 
out of title duties the work day prior to or the work day following the holiday. 
The following meal allowances will be paid only in the event of a call-out of an employee. 
SECTION 1. An employee who is called out and who starts work at least one (1) hour prior to the 
beginning of the regular shift start time shall receive the actual cost up to $4.00 to cover the cost 
of a meal. 
SECTION 2. An employee who is called out and who works 12 or more consecutive hours shall 
receive the actual cost up to $7.00 to cover the cost of a meal. If an employee qualifies for 
reimbursement under Section 1 of Article 29, this payment shall be in addition to the payment 
made under Section 1 of Article 29. 
SE(;TION 3. Proper receipts must be submitted to receive the reimbursement. The maximum 
amount to be reimbursed in any single calendar day will be $1 1.00. Reimbursement will be made 
in separate checks on a quarterly basis. 
In order to be reimbursed for travel and travel-related expenses, an employee must have prior 
approval in accordance with County policy for said travel. 
SECTION 1. Transportatlonense Allowance 
A. Travel shall be conducted in the most economical mode of transportation. When 
public transportation, including air, train, or bus will be used, it should be 
demonstrated that this form of transportation would be more economical in terms 
of money and/or time than travel by automobile. Taxes on public transportation 
tickets will not be reimbursed. Employees will be reimbursed the cost of public 
transportation incurred when supported by the proper receipt. 
B. The mileage reimbursement rate in accordance with Article 36 will be allowed for 
the driver of the vehicle only, regardless of the number of employees traveling in 
the same vehicle on the same trip. 
To maximize savings to the County, employees traveling to the same destination 
shall car pool whenever possible. 
C. Automobile repair or towing expenses for personal automobiles when used for 
travel on County business are not reimbursable. 
D. Tolls and parking expenses will be reimbursed at actual cost incurred by the 
employee when supported by proper receipt. Traffic or parking violation tickets 
are the responsibility of the individual charged with the violation(s), with the 
exception of violation(s) arising out of deficiency in automobiles owned by the 
County. 
A. The County will pay up to a total of $32.00 per day for meals during travel 
outside of Cortland County. To be eligible for full meal reimbursement, travel 
must have commenced prior to 7:00 a.m. and must have extended past 7:00 p.m. 
If the duration of the travel is less than a full day, the reimbursement maximum 
will be on a per-meal basis as follows: 
Breakfast - $7.00 
Lunch - $10.00 
Dinner - $15.00 
To be eligible for breakfast, travel must have commenced prior to 7:00 a.m.; to. be 
eligible for dinner, travel must have extended beyond 7:00 p.m. 
B. Meal expenses will be reimbursed at the actual cost incurred by the employee 
(within the limits set forth in Article 30, Section 2.A) when supported by the 
proper receipt. When approved, the County will pay the lessor of the actual 
expenses incurred to the established maximum allowance. No charges for alcohol 
beverages will be reimbursed. 
C. Gratuity, not to exceed 15%, will be allowed in addition to the meal allowance set 
forth in Article 30, Section Z.A., when supported by the proper receipt. 
D. Costs for meals held in conjunction with conferences, that are not covered by 
conference fees, that exceed the guidelines set forth in Article 30, Section 2.A. 
will be reimbursed at the actual cost when supported by the proper receipt. 
E. Employees traveling to major metropolitan areas (cities of over 200,000 as 
defined by the New York State Economic Development web site) shall be 
reimbursed up to 1.5 times the meal allowance, according to Article 30, Section 
2.A., when supported by the proper receipt. 
SECTION 3. Lodeing Allowance 
A. Lodging accommodations shall be manged in the most reasonable and 
economical manner. An itemized bill must accompany request for reimbursement. 
B. Taxes (excluding local taxes, e.g. bed, occupancy, etc.) on lodging in New York 




SECTION 1. After an employee has completed one (1) year of continuous permanent 
employment with the County, the employee will be eligible for educational benefits. The County 
will reimburse 100% of the cost of tuition incurred by the employee, upon successful completion 
of a job-related course(s). Said course(s), which shall not exceed two (2) per semester, must be 
approved in advance of registration by the employee's Department Head and the appropriate 
Legislative Committee. 
SECTION 2. Courses conducted by certified educational institutions shall be considered job- 
related for the purpose of this Article, if they are expected to improve an employee's capability to 
perform hisher present regular work assignment. Basic skills such as "English" to improve 
writing skills, or "General Math" to improve business math or arithmetic will be accepted when 
work related. 
SECTION 3. After an employee has had two (2) years of continuous permanent employment 
with the County, the County will reimburse 80% of the cost of tuition incurred by an employee 
when a job-advancement course is completed with a grade of "C" or above. Said course(s), shall 
not exceed two (2) per semester. 
Employees taking job-advancement course@) must file the application for such course(s), 
approved by the Department Head, with the Personnel Department. The Personnel Department 
will obtain the approval of the appropriate Legislative committee chairman and will place the 
employee's name on a job-advancement course list according to the date the application is 
received in the Personnel Department. 
The Legislature reserves the right to limit yearly the number of employees allowed to take 
courses under this Section. Said limit will not be less than twenty (20) courses per semester. If 
more employees apply for job-advancement courses than the limit set by the Legislature, the 
recipients of the benefit will be decided by lot. 
Employees who are not chosen in the lottery may not appeal according to Article 3 1, Section 6. 
SECTION 4. Courses conducted by certified educational institutions shall be considered as job 
advancement courses if they are directly related to reasonable preparation for advancement to an 
attainable job title currently within County employment. 
SECTION 5 An employee denied the opportunity to attend a certified educational institution 
for the purpose of taking courses as defined in Article 3 1, Section 2 andor Section 3, at the 
expense of the County shall be provided a denial in writing from the Department Head or 
Legislative Committee Chairman. 
SECTION 6. Upon notification of denial as set forth in Section 5 of Article 3 1, the employee 
shall have the opportunity to appeal the decision to the Tuition Review Committee by writing to 
the chairman of the Tuition Review Committee. The Tuition Review Committee shall consist of 
two individuals appointed by the Chairman of the Legislature, two individuals appointed by the 
President of CSEA, and one (1) mutually agreed upon neutral third party member, who will 
serve as committee chairman. The Tuition Review Committee Chairman shall schedule a 
meeting within seven (7) working days of receipt of the appeal from the employee. The 
Committee's review shall include an opportunity for the employee, the Department Head, andlor 
the Legislative Committee Chairman to address the Committee and explain the rationale. The 
Committee shall vote to maintain the denial or overturn the decision and approve the course(s). 
The Committee's decision shall be rendered in writing to the employee, with a copy to the 
Personnel Officer and the Department Head. The Committee's decision shall be final and 
binding and will not be grievable or arbitrable. 
An employee who has been summoned to serve as a trial or grand juror shall provide a copy of 
such summons to hisher Department Head for notification of absence. It shall be the 
responsibility of the Department Head to forward the summons to the Personnel Office. 
An employee shall receive hidher regular hourly rate of pay for times of jury duty service when 
the employee was scheduled to work. 
The employee will notify the court of the fact that helshe is receiving hisfher wages for the times 
of service. 
Employees are entitled to retain mileage and meal allowances paid by the court. 
In all applications of seniority under this Agreement, an employee's seniority date shall be the 
date shehe last began employment with the County, except where otherwise provided by this 
Agreement or Civil Service Law (e.g. reinstatement, veteran status, etc.). 
SECTION 1. Compet~t~ve C l w  . . Vacancies in the competitive class shall be filled pursuant to 
Civil Service Law and Rules. Transfers or reassignments will be in accordance with Rule I of the 
Cortland County Civil Service Rules. Notice of each competitive job vacancy for which no 
mandated eligible list exists will be posted on a designated bulletin board for each department for 
a period of not less than five (5) working days. Said posting(s) shall specify the position title, 
salary, location, and required minimum qualifications. 
SECTION 2. Civil Service l3smnWm Fees . . . County employees taking civil service 
examinations for Cortland County positions shall pay only the fee assessed the County by the 
New York State Municipal Service Division. 
SECTION 3. Non-CloqxUlve and Labor C& . . . Vacancies in the non-competitive and labor 
classes shall be filled as follows: 
A. Notice of each permanent vacancy shall be posted on a designated bulletin board 
for each department for a period of not less than five (5) working days. Said 
posting(s) shall specify the position title, salary, location, and required minimum 
qualifications. Those applications of employees received before the close of 
business on the fifth (5') working day will be given first consideration. 
Applications will continue to be accepted until the position is filled. 
B. Eligibility for appointment shall be determined by an applicant's meeting the 
minimum qualifications for the job which shall include hidher aptitude and 
knowledge of the position, past performance, and seniority. 
C. When the minimum qualifications set forth in Article 34, Section 3B are 
substantially equal, seniority will prevail. 
SECTION 4. Copies of all job postings in accordance with Section 1 and Section 3A of 
Article 34 and competitive class exam announcements shall be provided to the CSEA Unit 
President at the time of announcement or posting. 
SECTION 5. It shall be the policy of the County to fill non-competitive and labor class 
vacancies by the promotion of qualified employees whenever reasonably possible. 
SECTION 6. Non-competitive and labor class employees may request a voluntary demotion to 
a current vacancy. All applicants shall meet the minimum qualifications for the positionhacancy. 
Demotion shall mean a job in a lower salary grade. Sections 3B and 3C of Article 34 will not 
apply to this section. 
SECTION 7. Non-competitive and labor class employees may request consideration for transfer 






Transfer - means the change of a permanent non-competitive or labor class 
employee from a position under the jurisdiction of one appointing authority to a 
similar position under the jurisdiction of another appointing authority. 
- means the change of a permanent non-competitive or labor class 
employee from one position to another similar position under the jurisdiction of 
the same appointing authority. 
. . . . ff or R m  in Force n the C o w w e  u. 
When layoffs or reductions in force are necessary, the layoff and recall of 
competitive class employees shall be governed by Civil Service Law Section 80, 
and Civil Service Rule XXV. 
After exhausting all options in Article 35, Section lA., competitive class 
employees within a department who were promoted from a non-competitive or 
labor class position and who had permanent status in the non-competitive or labor 
class, shall have the right to retreat in accordance with Article 35, Section 2.B. to 
the next lower job title in which shehe had permanent status provided shehe 
meets the minimum qualifications on the job description and has the ability to 
perform the work of that job immediately. 
SECTION 2. moff or Reducbon in Force in the Non-C~mpebtwe or Labor Class. . . . . 
When layoffs or reductions in force are necessary, employees in a non-competitive or 
labor class within a department will be laid off and recalled in the manner outlined below. 
A. Lavoffs will be conducted in the following order: 
i. 
. . 
seasonal employees first, then 
11. temporary employees, then 
iii. part-time employees, who are less than half-time and are probationary, 
then 
iv. part-time employees who are less than half-time, then 
v. part-time employees who are at least half-time and are probationary. 
B. If further layoffs are necessary after employees defined in Article 35, Section 2.A. 
are laid off, then permanent employees within a job title in a department shall be 
laid off in accordance with their departmental seniority. The employee involved 
shall have the right to displace the junior employee in the same or lower labor 
grade within the department who has the least seniority provided the employee 
involved meets the minimum qualifications on the job description and has the 
ability to perform the work of that job immediately. 
C. The recall of employees shall be in the inverse order of layoff per Article 35, Section 
2.B. 
SECTION 3. In any instance where a vacancy in the non-competitive or labor class stands to be 
filled by either an employee applying for promotion or a former employee laid-off from a similar 
non-competitive or labor class position within the four years preceding the vacancy, the County 
and CSEA agree that Article 35, Section 2C shall take precedence over Article 34, Section 3; the 




Employees required to use personal motor vehicles for official County business shall be 
reimbursed at the current rate prescribed by the Internal Revenue Service. 
SECTION 1. Meetings between the Chairman of the County Legislature or hisher Legislative 
designee, the Personnel Officer, up to six (6) representatives of Management, and up to six (6) 
representatives of CSEA shall be held for the purpose of providing communication and 
discussion for attempted resolution of employment situations between employees and 
management. 
SECTION 2. Upon agreement between Management and CSEA, additional representatives may 
be invited to Labor/Management meetings when their attendance would be beneficial to the 
situation or topic of discussion at a meeting. 
SECTION 3. The first LaborIManagement meeting will be held within thirty days after the 
execution of the Agreement and at three month intervals thereafter. 
SECTION 4. Positive results of the Labor/Management meetings will be made effective by an 
amendment. of the applicable rules and regulations andlor personnel manuals or other 
administrative directive. 
SECTION 1. -el F i h .  The County shall keep a central personnel file in the 
PersonneVCivil Service Office. Supervisors may keep working files, but material not maintained 
in the personnel file may not provide the basis for discipline against an employee. 
SECTION 2. Inspectim. Upon written request, an employee may inspect hidher personnel file 
subject to the following: 
A. Inspection shall occur during non-working hours, including meal and rest periods, 
at a time and in a manner mutually acceptable to the employee and the County. 
Upon request, an employee may.have a representative present during such 
inspection. 
B. Copies of materials in an employee's personnel file shall be provided to the 
employee upon request. The employee shall bear the cost of duplication. 
C. Pre-employment information (e.g. reference checks and responses, medical 
information, or information provided the County with the specific request that it 
remain confidential) shall not be subject to inspection or copying. 
SECTION 3. m. Employees will be notified when any disciplinary written warning is 
placed in their personnel file. 
SECTION 4. -1oyee Re-. If an employee wishes to respond in writing to an item 
placed in hidher personnel file in accordance with Section 3 of Article 38, shehe must do so 
within ten (10) working days of receipt of notification provided in Article 38, Section 3. 
SECTION 1. Should the County require an employee to have a medical examination, the 
County will be responsible for the expense of that examination as well as any medical expenses 
directly related to said examination. Further diagnosis and treatment will be borne by the 
employee. 
SECTION 2. The County shall designate the time and place of the examination. 
SECTION 1. The County shall provide Workers' Compensation Insurance, in compliance with 
the New York State Workers' Compensation Law. 
SECTION 2. An employee may elect to use sick leave for absences related to a Workers' 
Compensation Claim provided shehe indicates hisher intentions in writing at the time shehe is 
claiming to be paid sick time, files all required paperwork, and assigns hisher workers' 
compensation entitled to the County. 
The County shall credit the employee's sick leave accruals: 
a. equal to the settlement amount divided by the employee's hourly rate at the time 
of the Workers' Compensation claim; and 
b. upon reimbursement to the County by the Workers' Compensation Board. 
SECTION 1. In the event the work location is closed due to an emergency declared by the 
Chairman of the Legislature or hisher designee, employees who are scheduled to work shall 
suffer no loss in salary, wages, or other benefits. 
SECTION 2. In the event an employee is required to work during said closing, for hours 
actually worked, the employee shall receive hisher regular salary plus compensatory hours in 
accordance with Article 25. 
SECTION 3. Employees who are on call will receive benefits under Article 6, Section 5 of this 
Agreement and not under Section 2 of Article 41. 
The Union President will notify the Personnel Officer by January 15'~ of each year of all Officers 
and Union Stewards and what areas they represent. Any changes to said list after January 15' 
will be sent to the Personnel Officer within five (5) working days of the change. 
Upon written request of the CSEA Unit President, the Personnel Officer will provide the CSEA 
president with a list of current employee data including, but not limited to, employee name, 
department, &te of hire, part-time or hll-time, job title, jurisdictional classification, and grade 
level. 
SECTION 1. This agreement shall constitute the full and complete commitments between both 
parties and may be altered, changed, added to, deleted from, or modified only through the 
voluntary mutual consent of the parties in a written amendment to this agreement. 
SECTION 2. This Agreement shall become effective on January 1, 2001, and shall remain in 
full force and effect through the close of business on December 3 1,2004. This Agreement shall 
be implemented in the normal course of County business. 
SECTION 3. This Agreement shall be subject to all Federal, State, and Local laws. and should 
any provision of the Agreement be declared unlawful by any court of competent jurisdiction, 
only said portion of the Agreement will be declared null and void and the remainder of the 
Agreement shall remain in full force and effect. 
The parties agree that they shall meet for the purposes of re-negotiating the portion(s) of the 
Agreement that is declared null and void. 
SECTION 1. This Agreement shall be printed by the County for distribution to all employees. 
SECTION 2. New employees shall be given a copy of this Agreement during the employee's 
orientation conducted within five (5) working days from the original effective date of 
employment. 
SECTION 3. The County and CSEA agree that the costs of printing and distributing this 
Agreement shall be shared equally. 
IN ACCORDANCE WITH SECTION 2 0 4 ~  OF THE CIVIL SERVICE LAW, IT IS 
AGREED BY AND BETWEEN THE PARTIES HERETO THAT ANY PROVISION OF 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT THE 
IMPLEMENTATION BY AMENDMENT OF LAW, OR BY PROVIDING ADDITIONAL 
FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
For the CounQ 
&,,L 
W. Stephen Harrington 
Chairman, County Legislature 
Chairman, Finance & Administration 
Majority Leader 
Labor Relations speci$st 
A 
w t o n  Barrows 
&&Ad 
fiesident, Cortland County Unit 
Minority Leader , 
Carol Deloff 
CSEA Representative 
1 ~ o & n d  ~ & t y  Management Rep. CSEA Representative 
CpfUyd County Management Rep. 
Cortland County ~anigement Rep. 
h 4 Y L x . w  
Ann L. Homer 
Cortland County Management Rep. 
Date: 8/7/01 
Frances Darling 
CSEA ~e~resekat ive  v 





J b e s  Smith 
CSEA Representative 
Linda K. Wouters 
CSEA Representative 
Date: &%$I 
Administrative Assistant - Highway 
Administrative Officer - Community Mental Health Services 
Airport Manager 
All Employees covered by the NYSNA Contract 
All Employees of the County Sheriffs Department 
Alternatives to Incarceration Officer 
Assistant Fire Emergency Management Coordinator 
Assistant County Attorney 
Assistant Director of Patient Services 
Assistant District Attorney 
Assistant Public Defender 
Assistant Stop DWI Coordinator 
Budget Officer 
Buildings and Grounds Supervisor 
Clerk of the Legislature 
Clinic Technician 
Commissioner of Social Services 
Commissioner of Elections 
Confidential Secretary for the County Legislature 
Confidential Secretary for the County Attorney 
Confidential Secretary for the District Attorney 









Deputy Clerk of the Legislature 
Deputy Commissioner of Social Services 
Deputy County Clerk 1 
Deputy County Clerk 2 
Deputy County Treasurer 
Deputy Personnel Officer 
Deputy Public Health Director 
Deputy Superintendent of Highways 
Director of Administrative Services 
Director of Administrative Services (Nursing) 
Director of Caring Community Hospice 
Director of Central Services 
Director of Children with Special Needs 
Director of Community Mental Health Services 
Director of Data Processing 
Director of Emergency Management 
Director of Environmental Health 
Director of Financial Operations 
Director of Income Maintenance 
Director of Jacobus Center 
Director of Medical Services 
Director of Motor Vehicles 
Director of Offlce for the Aging 
Director of Patient Services 
Director of Planning 
Director of Real Property Tax Services 
Director of Social Services 
Director of Solid Waste 
Director of Veterans' Services 
Director of Weights and Measures 
DSS Attorney 
Employment and Training Grant Administrator 
Employment and Training Director 
Election Clerk 
Executive Secretary 
Family Support Services Coordinator 
Fire Emergency Management Coordinator 
Groundwater Management Coordinator 







Medical Director (Hospice) 
Municipal Personnel Technician 
Municipal Personnel Technician Trainee 
Nutrition Program Director 
Office Manager 
Paralegal 





Project Child Coordinator 
Public Defender 
Public Health Director 




Senior Election Clerk 
Senior Keyboard Specialist (Personnel) 
Stenographic Secretary DSS 
Stenographic Secretary Personnel 
Stenographic Secretary Probation 
Stop DWI Coordinator 
Superintendent of Highways 
Youth Bureau Director 
Youth Project Director 
I Account Clerk I 5 I - - - 
Account ClerWStenographer 
Account ClerkITypist 








- - - - - -- I Alternatives to Incarceration Program Coordinator 12 I Airport Maintenance Worker 
I Assistant Cook I 4 I 
8 
Assistant Nutrition Program Director 
Associate Psychologist 




Assistant Public Health Engineer 
Associate Employment and Training Coordinator 
23 
18 
Building Maintenance Mechanic 
Building Maintenance Worker 
, Bus Aide/Office for the Aging 




- - - -  
Case Aide 




Central Services Supervisor 
Certified Social Worker 






Computer Assistant I 8 





Community Services Worker 
-- I Computer Operator 12 
4 
4 
( Computer Programer 1 16 1 
I Computer Programmer Trainee I 14 1 
I Consultine Dietician I 16 I 
- 
CooWSite Manager 
Coordinator, Child Support Enforcement 
Coordinator, Services for the Aging 










Delinquent Tax Receiver 
Driver 




Early Intervention Psychologist 
Early Intervention Service Coordinator 
I Employment and Training Fiscal Coordinator 13 1 
27 
20 
Early Intervention Specialist 
Employment and Training Case Manager 
25 
12 
- - - - - - 
Employment and Training Fiscal Manager 
Employment and Training Special Projects Coordinator 
( Employment and Training Vocational Specialist 1 16 I 
- - -- 
17 
11 
Employment and Training Special Projects Counselor 
Employment and Training Training Assistant 
8 
10 
I Familv Plannine Soecialist I I 13 1 
Employment Program Supervisor @SS) 
Engineering Aide 
Environmental Health Aide 





Food Service Helper 
17 
2 
Forensic Counselor 20 




HVAC Technician 17 
I I 




Managed Care Coordinator 16 
I Medical Stenographer I 7 
Mass Appraisal Technician 
~ e d k a l ~ e c o r d s  Technician 




1 Mental Health Service Coordinator 16 
Medical Typist 
Mental Health Assistant 




Mental Health Specialist 
Motor Vehicle Examiner 
Nutrition Program Driver I 3 
2 1 
7 
- - -  - - 
~utrition Program Assistant 5 
- - -  
Occupational Therapist 
Office Machine Operator 
I 




I Pastoral Care Coordinator 14 
5 
I 







- - I Children's Program coordinator - , I 
Planning Assistant 
Pre-Natal Care AssistantPhysically Handicapped 
8 
17 
I Princiaal Clerk I 12 I 
Pre-Trial Release Coordinator 8 
Principal Account Clerk 12 I 
Probation Assistant 
Probation Officer 
Probation Officer Trainee 
Probation Supervisor 
Public Health Engineer 







Public Health Projects Coordinator 
Public Health Sanitarian 
12 
18 
Public Health Sanitarian Trainee 
Public Health Social Worker 
Public Health Social Work Assistant 





Real Property Appraisal Technician 




Records Retention Specialist 




Senior Account Clerk 
Senior Account Clerk/l"ypist 
Senior Case Aide 
Senior Caseworker 







Senior Data Entry Operator 
Senior Employment and Training Counselor/Coordinator 
Senior Keyboard Specialist 
Senior Motor Vehicle Examiner 








Senior Probation Officer 
19 
19 
Senior Public Health Sanitarian 
Senior Public Health Technician 
Senior Social Services Investigator 
Senior Social Welfare Examiner 
Senior Staff Social Worker 
Senior Stenographer 








Social Services Investigator 
Social Services Investigator Trainee 




Social Welfare Examiner 
Social Welfare Examiner Trainee 
Social Welfare Manager 













T I ~ E  
Tax Map Technician 
Telephone Operator 
Title Recorder 
Title Recorder Trainee 
Visual Basic Programmer 
Visual Basic Programmer Trainee 
Volunteer Coordinator/Office Manager 
Volunteer Specialist 










Welfare Management Systems Specialist 
Work Experience Program Supervisor 
12 
7 




Completed years of continuous service are determined as of January 1 of each contract year. 







Completed less than 6 







Completed at least 6 years of 
continuous service but less 







Completed at least 10 







Completed years of continuous service are determined as of January 1 of each contract year. 
2002 Salary Schedule 
Completed at least 10 
years of continuous 
service 
Salary Grade Completed less than 6 
years of continuous 
service 
Completed at least 6 years of 
continuous sewice but less 
than 10 years of continuous 
Completed years of continuous service are determined as of January 1 of each contract year. 















Completed less than 6 















Completed at least 6 years of 
continuous service but less 















Completed at least 10 















Completed years of continuous service are determined as of January 1 of each contract year. 
2004 Salary Schedule 
Salary Grade Completed at least 6 years of 
continuous service but less 
than 10 years of continuous 
service 
Completed less than 6 
years of continuous 
service 
Completed at least 10 
years of continuous 
service 
Completed years of continuous service are determined as of January 1 of each contract year. 
2001 Salary Schedule 
Title 
General Highway Foreman 
Assistant General Highway 




Landfill Operations Supervisor 
Principal Engineer 
Senior Engineer 
Completed at least 6 



































Senior Engineering Technician 






Motor Equipment Operator I 











Landfill Attendant I1 
Laborer I 









Landfill Attendant I 
Recycling Attendant 
Parts ChaserJPark Attendant 





















Completed years of continuous service are determined as of January 1 of each contract year. 
2002 Salary Schedule 
Title 
General Highway Foreman 
Assistant General Highway 




Completed at least 6 



































Motor Equipment Operator I1 
Operations Technician 
Sign Technician 
Senior Engineering Technician 
Landfill Equipment Operator 11 




Motor Equipment Operator I 

















Landfill Attendant I1 
Laborer I 
Automotive Mechanic Helper 
Landfill Attendant I 
Recycling Attendant 
Parts ChaserIPark Attendant 





















Completed y e m  of continuous service are determined as of January 1 of each contract year. 
2003 Salary Schedule 
Title I Completed less than 6 years of 1 Completed at least 6 1 
Foreman I I I 
General Highway Foreman 





Landfill Operations Supervisor 
Principal Engineer 







































Landfill Equipment Operator I1 
Engineering Technician 







-- ~ ~ - -  - 
Landfill Operator I 
Laborer I1 








Automotive Mechanic Helper 
Landfill Attendant I 
Recycling Attendant 
Parts ChaserPark Attendant 

























Completed years of continuous service are determined as of January 1 of each contract year. 
2004 Salary Schedule 
r Title 
General Highway Foreman 
Assistant General Highway 
Foreman 
Completed less than 6 years of 
continuous service 
Shop Foreman 











Completed at least 6 




















Senior Engineering Technician 
Landfill Equipment Operator I1 
Engineering Technician 
Motor Equipment Operator I 















Landfill Attendant I1 
Laborer I 
Automotive Mechanic Helper 
Landfill Attendant I 
Recycling Attendant 
Parts ChasedPark Attendant 




































Abuse of Sick Leave 
Agreement Distribution 
Benefit Time in Conjunction with Holiday 






- Maximum Accumulation 
Complete Agreement 
CSEA Rights 
- Posting Notices 
- Bulletin Boards 
- Visits to Employer Premises 
- Official Meetings 
- Membership Dues 
Dinner (see Meal Periods) 











Discipline and Discharge 
- Who is covered 
- CSEA representation 
Duration of Agreement 
Early Call Out 
Early Departures 
Educational Benefits 
- Job-Related Courses 
- Job-Advancement Courses 
- Denial to Take Courses 
- Tuition Review Committee 
Emergency Closings 


















Emergency Return Pay 
Employee Listing 
Equal Opportunity 










Family and Medical Leave (FMLA) 





~ S e r a l  ~ e a v e  








- Level I Procedure 
- Level I1 Procedure 
- Level 111 Procedure 
- Level IV Procedure 
Holidays 
- Working on holidays 
- On-call on holidays 
Illness Before AND AAer Holiday 
Illness Before or After Holiday 
Insurance 
- Health 
- Prescription Co-Pay 
- Effective Date of Coverage 
- Dental 
- Vision 
- Oral Contraceptives 





- ~esults  
Layofl7Reduction in Force 
- Competitive Class 
- Non-Competitive Class 
- Labor class 
Leave of Absence 
- Granted by Department head 
- Birth or Adoption 
- Conversion of Time 
- Accumulation of Benefit Time While on Unpaid Leave 
- Health Insurance While on Unpaid Leave 
- Early Termination of Unpaid Leave 
- Other Employment While on Unpaid Leave 
Longevity 








Notice of Discipline 
Item Page Number 
- Grieving 8 
Notification 
- Off~cers 
- Union Stewards 32 
On-Call Pay 4-5 
Out of Title Work 24 
Overtime 
- Authority for 
- Payment 22-23 
Past Practice 8 
Pay Day 20 
Pay for Holidays 10 
Personal Leave 17-18 
- Use Before or Afler Holiday 18 
- Accumulation 18 
- Converted to Sick 18 
Personnel Files 3 1 
- Official 3 1 
- Inspection 3 1 
- Notification of Written Warning 3 1 
- Employee Response 3 1 
Promotions 20 
- definition 20 
- Date of Hire Used for Promotional Purposes 20 
Recognition 1 
Regular Work Day 3 
Regular Work Schedule 3-4 
- Changes in normal work schedule 4 
- New work schedule notification 4 
Representation 1 




Settlement of Disciplinary Action 8 
Shift Differential 22 
Sick Leave 15-16 
~ ~ 
- Maximum Accumulation 
- Accrual 
- Use at Retirement 
- Calling in 
- Use Before or After Holidav 












- Competitive Class 
- Civil Service Exam Fees 
- Non-competitive Class 
- Labor Class 
- Postings 
- Eligibility for Appointment 





- Maximum Accumulation 
- Eligibility Requirements 
- Request for Vacation 
- Scheduling 
- Cancellation 
- Call Back 
- Separation from Service 
Wages 





- Sick Leave (use of) 
- Credit for sick 
25 
25-26 
26 
28-29 
28 
28 
28 
28 
28 
29 
29 
29 
29 
11-14 
11 
12 
12 
12 
12 
13 
13 
13 
19-20 
19 
23-24 
3 
3-4 
32 
32 
32 
